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NORWOOD CONSERVATION COMMISSION 

NORWOOD, MA 02062 

GUIDELINES FOR THE APPLICANT 

 

Wetlands Protection Act – Chapter 131, Section 40, as amended. 

 

Who Must Apply: Any person who plans to remove fill, dredge, or alter any bank, marsh, meadow 

or swamp bordering on any creek, river, stream, pond or lake; or any land under 

said water, or land subject to flooding, or under standing water during any period 

of the year, or within 100’ of any of the above or within 200 feet of a river. 

 

When to Apply: All filings, including but not limited to Notice of Intent, Request for 

Determination of Applicability, Abbreviated Notice of Resource Area 

Delineation,  must be sent by certified mail at least 3 weeks prior to the hearing 

date. Forms are available online at www.norwoodma.gov and 
www.mass.gov/eea/agencies/massdep/. 

 

Where to Apply: All submissions should be sent to the following address and include (9) copies 

off ALL forms, plans, renderings, studies and any other supplemental 

information to be reviewed. Applicants MUST also email a complete copy of 

the submission, including any revised plans or subsequent materials 

submitted for review during the hearing process, to 

Conservation@norwoodma.gov or include an electronic copy on a flash 

drive. 
  

 Norwood Conservation Commission 

 Town Hall 

566 Washington Street 

Norwood, MA 02062 

781-762-0781 
 

Department of Environmental Protection (DEP) 

Southeast Region Main Office 

20 Riverside Drive 

Lakeville, MA 02347 

Main telephone: 508-946-2700 

Service Center / Permit Assistance: 508-946-2714 
 

All filings must include the non-refundable fee(s) in the form of a check or money order payable 

to the Town of Norwood and a copy of each of the following: 

 

1. Permits, variances, or approvals as required by the Town Bylaws, from the Planning Board, 

Board of Health, Board of Appeals, Building Inspector, or other Town Agency. 

 

2. A locus map consisting of an 8 ½ x 11” section of the USGS quadrangle, indicating project site. 

 

3. Complete plans (40 scale) showing: 

a. present and proposed contours of the entire site and affected adjacent areas including spot 

elevations of watercourses using reference points or maps suitable for review by the Norwood 

Conservation Commission. 

 

b. all brooks; floodplains; wetlands, both permanent and seasonal; ponds, natural or manmade; 

etc. which would have effect on the site or be affected by proposed changes on the site. 

  

 c. present and proposed location of waterways or other alterations. 
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d. elevation and invert of all drainage ditches, culverts and pipes or other water conductors. 

 

 e. location and extent of all existing and proposed structures and paved areas. 

 

 f. location of water retention areas, if needed. 

  

g. location of areas to be left untouched. 

  

h. location of all underground utilities, rights of way and easements if applicable. 

i. locations and elevations of structure cellar floors and bottom of septic systems. 

 

j. cross sections, showing slope, bank, and bottom treatment of each water course to be altered. 

 

(Plans as required by PLANNING Board and Board of Health, with the above features added, will 

generally be acceptable). 

 

4. Information on: 

 

 a. maximum flow and flow rates of present and proposed drains, ditches and culverts; and 

maximum level in present or alternate water retention areas.  Indicate basis and sources of data 

for flow calculations for 10 and 100 year storms, and coefficients of runoff for baseline 

conditions and completed project, see attached rainfall chart. 

 

 b. soil characteristics in representative parts of property, including depth of peat and/or muck in 

wetlands. 

 

 c. depth and type of material for fill; volume and type of soil, and excess material to be removed 

and its destination. 

 

 d. baseline and proposed storage capacity of wetland to be altered, including calculations. 

 

 e. erosion control methods ( both temporary, during construction, and permanent). 

 

 f. flood control methods (both temporary, during construction, and permanent). 

  

 g. flood compensation where required. 

 

 h. means of preserving the integrity of on-site and abutting untouched areas. 

 

5. Fill: 

 Bottom four feel shall be unused clean fill; i.e. clay, sand, stone or gravel.  Additional fill may be 

used clay, sand, stone gravel and non-organic aggregate which is not larger that 12 inches in any 

dimension. 

 

6. Any studies which have been prepared by or for the following agencies as to the site or its vicinity  

(one copy of each; key pages marked). 

 

 a. U.S. Department of Agriculture, Soil Conservation Service: soil information (to a depth of four 

feet). 

 

b. U.S. Army Corps of Engineers: hydrological and hydraulic and flood or flood insurance data; 

site, downstream, and upstream (surface water). 

 

 c. U.S. Department of Interior, Geological Survey (aquifers, ground water, solids beyond four 

feet in depth, potential drinking water resources). 
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 d. Town of Norwood Aquifer Protection Bylaw. 

 

7. Describe the impact upon the environment (see notice of Intent #8) 

 

Legal Notice of Public Hearing: Within 21 days of receipt of a complete Notice of Intent, the 

Conservations Commission will hold a public hearing.  At least 5 days prior to the hearing, a 

notice will be placed in the legal columns of a local newspaper, e.g. Norwood Transcript, 

Norwood Record, Boston Herald,  giving time and place of the public hearing and where plans 

may be seen.  Applicant/Representative will be billed for cost of publishing this notice. The 

newspaper will send the bill for publishing this notice directly to the applicant/representative. 

As Per Law: 

“… such Conservation Commission shall by written order within twenty-one days close of such hearing 

impose such conditions as will contribute to the protection of  the interests described herein, and 

all work shall be done in accordance therewith.  Notwithstanding such order, no work shall be 

done until the 10 day period has expired.”. 

 No work proposed in any Notice of Intent shall be undertaken until the final order, with respect to such 

work, has been recorded in the Registry of Deeds for the district in which the land is located”. 

“Any site where work is being done which is subject to this section shall display a sign of not less that 

two square feet or more than three square feet bearing the words: ‘Department of Environmental 

Protection…’ and the sign shall display the file number assigned to the project”. 

 

 

Preliminary Filing: 

If a person is not sure of what his obligation under the law is, contact the Con Com Agent at 781-762-

10781.  This would allow the commission to help the person filing be properly prepared to aid in a 

smooth filing and hearing procedure. 

 

 

Plan Specifications 

 

This section defines the specification requirements for the plans submitted with a Notice of Intent. 

 

1. Scale of main plan.  The main plan must be suitable for detailed study and measurement of the 

proposed work, not more than forty (40) feet to the inch.  Existing and proposed contours at an 

interval of not more than two (2) feet should be shown.  Each plan shall show both a numerical 

indications of the scale as well as a graphical scale. 

2. Supplementary plans.  More than a single plan may be necessary to clearly and legibly represent the 

relevant information.  Supplementary maps particularly likely to be needed are total watershed 

including the site and off site areas draining into or over any part of the site, sub-watersheds, soil and 

cover.  Where the information on such supplementary plans can be presented legibly on a reduced 

size plan, a scale of more than forty (40) feet per inch may be submitted. 

3. Specific data required on plans.  The following are minimum data requirements for all filings and 

drawings.  Drawings failing to provide all applicable data from this list may cause the filing to be 

considered incomplete.  The Commission may return incomplete filings and the twenty-one (21) day 

period for scheduling of the public hearing will be considered not to have started.  The Commission 

may impose additional site-specific data requirements if it finds they are needed to evaluate the 

impact of the proposed project on the interests mentioned in the Act and Bylaw.  These requirements 

are in addition to those requested in the guidelines issued from time to time by the Department of 

Environmental Protection, Wetlands Division. 

3.1 Title Block.  The title block must be located at the lower right hand corner of the drawing.  It 

must identify the project name, the owners / agents name and address, map and lot number, sheet 

number and total number of sheets, scale and date of submission of the plan. 
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3.2 Revision Block.  All drawings shall have a revision block located above the title block, with 

provisions for dates and explanations for all changes.  Revision information shall be kept current 

and complete. 

3.3 North Point.  All drawings shall have an indication of true north on each page. 

3.4 Scale Statement.  The scale shall be shown both by a statement of scale and a graphical scale.  If 

insets have a different scale than the main plan, this must be clearly indicated.  If vertical and 

horizontal scales differ, this must be clearly indicated. 

3.5 Identifying Information.  The stamp and signature of a registered professional engineer 

responsible for the plan is required.  When property line locations are material to the 

Commission’s Deliberations, they must be attested to by a registered land surveyor.  When 

wetland lines are shown, the name of the person making the delineation shall be included on the 

plan. 

3.6 Notes and Legend.  Notes shall be included giving the source of all information on the plan, 

including the names of any professional contributing data to the plan (e.g. wetlands botanist).  

The vertical datum and benchmarks used shall be clearly stated. 

3.7 Legend.  A legend shall show the meaning of all line types, and symbols used on the plan. 

4. Copies.  The Commission requires nine (9) complete sets of plans. 

 

Endangered Species 

The developer is required to survey the proposed site for endangered species both plant and animal.  All 

endangered species are to be considered whether or not they are listed on the state list. 
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NORWOOD CONSERVATION COMMISSION 
BYLAW XXV FEE SCHEDULE  

As of November 7, 2018 

 

MINOR PROJECTS (ADDITIONS, POOLS, TENNIS COURTS, ETC.)   $ 78.50 
 

SINGLE FAMILT DWELLING / PER UNIT RESIDENTIAL    $766.50 

MULTIPLE DWELLING STRUCTURES      $766.50 

 PLUS $ PER UNIT IN BUFFER      $231.00 

 PLUS $ PER UNIT IN FLOOD ZONE      $231.00 
 

SUBDIVISIONS (ROAD AND UTILITIES ONLY)     $766.50 

 PLUS $ PER SQUARE FOOT IN BUFFER     $    2.63 

 PLUS $ PER SQUARE FOOT IN FLOOD ZONE    $    2.63 

 

COMMERCIAL & INDUSTRIAL PROJECTS      $1018.50 

 PLUS $ PER SQUARE FOOT WETLAND DISTURBED   $    1.55 

 PLUS $ PER SQUARE FOOT BUFFER DISTURBED    $      .16 

 PLUS $ PER SQUARE FOOT LAND SUBJECT TO FLOODING   $      .16 

EXTENSIONS 

 SINGLE FAMILY / MINOR PROJECTS     $157.50 

 ALL OTHERS         $388.50 
 

REFILING          Original fee 

PREVIOUSLY DENIED WITHIN THREE (3) YEARS    or $1,386.00  

           whichever is less 

DETERMINATIONS 

 FORMAL         $78.75 
 

RE-OPENING HEARINGS        50% of 

original fee 

 

LATE NOTICE          1 ½ X FEE 

 

NOTICE AFTER ENFORCEMENT       2 X FEE 
 

TO LIFT AN ENFORCEMENT        $157.50 
 

ISSUE ORIGINAL CERTIFICATE OF COMPLIANCE FOR PROJECTS   $346.50 

Residential 
COMPLETED MORE THAN 3+ YEARS      $693.00 

Commercial 

           

REISSUE CERTIFICATE OF COMPLIANCE      $157.50 
 

ABBREVIATED NOTICE OF RESOURCE AREA DELINEATION   $1.58 per foot 
           Not to exceed $766.50 
 

RIVER FRONT          ADD 50% 
 

CONSULTATION FEE W/ COMMISSION      $194.25 
 

ABUTTERS LIST (MAILING LABELS WILL BE PROVIDED)   $3.15 per abutter 
 

 

Total amount of fees due shall be capped at $12,000.00. 
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